COVINGTON SQUARE WEBSITE COMMITTEE’S
RESPONSIBILITIES AND DUTIES
· Update website with the most current information, i.e. membership meeting minutes, subdivision newsletters, upcoming activity announcements, dues status and updated forms

· Post the committee and board members; link new board member email addresses to the emails listed on the site

· Post contact information

· Post subdivision bylaws, rules and regulations and provide links to useful sites

· Follow standard procedures for soliciting quotes for vendors, submitting contracts to the Board of Directors for approval and signature, and reimbursement of expenses
Created 5/17/12

